MpUHATO Ha NPON3BOACTBEHHOM

cobpaHum ot 08.10.2024r. 3aBeayoLnii
MpoTokon Ne 2 pebeHka —
MypTtosa

Mpuka3s ot 05.11

[MonoxxeHne
0 3aLuTe, XpaHeHUM, 06paboTke 1 Nepegaye NePCOHaIbHbIX AaHHbIX
pPaboTHMKOB MYHULMMa/IbHOrO 6H04PKETHOMO AOLLKO/IbHOIO
06pasoBaTesibHOro yupexaeHuns «LieHTp passuTtus
pebeHKa - feTcKuii cag No 48»

HacTtoswee [MonoxeHve o 3awute, XpaHeHWM, o06paboTKe W nepepade
NepcoHaNbHbIX [aHHbIX pPaboTHWKOB (ganee - [lonoxeHwe) paspaboTaHO B
cooTBeTCTBMM C PefepanbHbiM - 3aKOHOM oT  27.07.2006 Nel52-d3 «O
NepCoOHa/IbHbIX [aHHbIX» (danee - PefepanbHbIi 3aKOH), MOCTAHOB/IEHVEM
MpaBuTenscTBa Poccuiickoin ®eaepaumm ot 15.09.2008 Ne 687 «O6 yTBEpXAEHWN
MonoxeHns 06  0COBEHHOCTAX  06pabOTKM  MEepPCOHaIbHbLIX  AaHHbIX,
OCYLLECTBNSEMOM 6e3 UCMO/Mb30BaHNS CPeLCTB aBTOMATM3aLn», NOCTaHOBEHUEM
MpaBuTenscTBa Poccuiickoin ®egepaumm ot 21.03.2012 Ne 211 «O6 yTBEPXKAEHWN
repeyHs Mep, HampaB/leHHbIX Ha 06ecreveHne BbINOMHEHNS 0653aHHOCTER,
NpeaycMOTpeHHbIX  PefepasibHbIM - 3aKOHOM  «O  MEpCOHaNbHbIX  AaHHbIX»,
noctaHoBneHuem Mpasutensctea PO ot 01.11.2012 Ne 1119 "O6 yTBEpXAeHWU
TpeboBaHMI K 3aliMTe NepcoHa/IbHbIX [aHHbIX MpUM KX 06paboTke B
MH(OPMaLMOHHBIX CUCTEMAX NEPCOHa/IbHBIX AaHHbIX".

1. O6Lme NonoXKeHns

MepcoHanbHble AaHHble PaboTHMKa - cBeAeHWst 0 hakTax, COObITUAX W
06CTOATENLCTBAX JKM3HM PaboTHMKa, MNO3BONSIOWME WMAEHTUDULMPOBATL €ro
JIMYHOCTb, HEO6XOANMbIE aAMUHUCTPALIMN B CBA3M C TPYAOBLIMU OTHOLLEHUAMY C
PaboTHMKOM K Kacatowmecs PaboTHMKa.

K nepcoHaibHbIM faHHbIM PaboTHUKa OTHOCATCS:

- CBefeHWs, cofepXaliMecs B Macrnopte WIM  WHOM  [OKYMEHTe,
Y,0CTOBEPSAIOLLEM /INYHOCT;

- H(hopMaLWs, cofepXKallascs B TPYLOBOIN KHUKKe PaboTHMKA;

WH(opMaLus, — codepxawiasca B CTPaxOBOM  CBUAETE/LCTBE
rocyfiapCTBEHHOr0 MEHCMOHHOIO CTPaX0BaHUS;

- CBedeHus, COoAepxalimecs B [OKYMeHTax BOMHCKOro ydyeta (npy ux
Hamumm);

nHpopmauns 06  06pa3oBaHUM,  KBAMUKALUW WM HATNMYUK
crneumanbHbIX 3HaHWA MAN NOArOTOBKM;

- VHjopmauus O COCTOSIHUM  300poBbs  PaboTHUKa (cBefeHus 06
WHB/IMAHOCTY U T.M.);

-NHH;

- JOKYMEHTbI, cofepXallne CBefeHWs, HeobXoauMble Ans NpesoCcTaBieHms



PaboTHMKY rapaHTWiAi UM  KOMMEHCauuid, YCTaHOBMIEHHbIX  AEeACTBYIOLLNM
3aKOHOAaTeNbCTBOM (0 COCTaBe CEMbW; O COCTOSHUW 340POBbLSA [eTei; JOKYMEHTbI,
NoATBEpXKAaloliMe  AOMNOMHUTENbHblE  rapaHTUM M KOMMNeHcauuu o
onpegeneHHbIM OCHOBaHMAM, NPefyCMOTPEHHbIM 3aKOHOLATeNbCTBOM; JOHOPCTBE;
HaxoXAeHWn B 30He BO3JENCTBMA pagWauum B CBA3M C  aBapuveil , Ha
YepHobbinbckolt ASC M T. n.; 0 6GepemMeHHOCTM PaboTHMUBI; O BO3pacTe
ManoneTHNX aeten).

1.3. Bce nepcoHanbHble [aHHble 0 PabOTHWKE afMUHWUCTPaLUS MOXET
MofyynTb TOMBKO OT Hero camoro. PabOTHUK MNPUHMMAeT pelleHne o
NpesfoCTaBIEHNN CBOUX NEPCOHANbHbIX JaHHbIX W [aeT coriacue Ha nx 06paboTky
CBOEe Bonein 1 B cBOeM UHTepece. Cornacue oPopmMaseTcs B MMCbMEHHOR (opme
B [ABYX 3K3eMnaspax, OAWH M3 KOTOPbIX MpefoCTaBaseTcs Cyb6bekTy
MepcoHanbHbIX AaHHbIX, BTOPOI XpaHUTCA Y onepaTopa NepcoHasbHbIX faHHbIX B
TeYyeHWe CpoKa, ykasaHHoro B Cornacuu. B cnydasx, korga afMUHWUCTpauus
MOXET MONYyYNTb Heob6XOAMMblE MEepCOHaNbHble faHHble PaboTHMKA TOMbKO Y
TPeTbero nuua, oHa JO/MKHA YBeLOMUTL 06 3TOM PaboTHMKa 3apaHee W MONYyYUTb
OT Hero NUCbMEeHHOe cornacue.

AgMuHUCTpauns obasaHa coobwmTb PaboTHMKY 0 Uensx, cnocobax u
MCTOYHMKAX MONYYEeHWS TMEPCOHaNbHbIX fAaHHbIX, a TaKKe O Xapakrepe
noAnexawnx noayyeHUto NepcoHasbHbIX LaHHBIX M BO3MOXHBIX NOCMEACTBUAX
0TKa3a PaboTHMKa faTb NMMCbMEHHOE COrfiacue Ha UX NoslyyeHue.

MepcoHanbHble  faHHble PaboTHWKa ABAAIOTCS  KOH(MAEHLManbHOM
nHhopmaumein n He MOryT ObiTb WCMNONb30BaHbI agMUHUCTPaLMER UM NHOGLIM
WHbIM NIULOM B NINYHBIX LENsX.

Mpu onpegeneHun o6beMa W COAEPXKAHWA MNEPCOHATbHBIX  AaHHbIX
PaboTHMKa afMUHUCTpaUMs pPYKOBOACTBYeTcs KoOHCTWUTyumeld Poccuiickoii
depepaynn,  TpygoBbiM  Kogekcom  Poccuiicko  degepauun,  UHbIMA
(hefepanbHbIMK 3aKOHAMU U HACTOALWMUM TON0XEHNEM.

2. XpaHeHue, 06paboTka 1 nepefava NepcoHanbHbIX JaHHbIX PaboTHMKa

O6paboTka nepcoHaNbHbIX fAaHHbIX PaboTHMKa oOcyllecTBAseTCA [AN14
obecrieyeHns cobOMOLEHNA 3aKOHOB U MHbIX HOPMAaTMBHbLIX NPaBOBLIX aKTOB B
Lenax cofenctsms PaboTHUKY B TPYAOYCTPONCTBE, 06YYEHUN U NPOABUXKEHNUW MO
cnyx6e, obecneyeHuss NMYHOM 6e30MacHOCTU PaboTHMKA, KOHTPONA KavecTsa U
KONMYECTBa BbLINOMHAEMON paboThbl, OnnaTbl TpyAa, OOECMeYeHUs COXPaHHOCTH
MUMYLLECTBa, MO/Mb30BaHWUSA NbroTamu, MpesyCMOTPEHHbIMW 3aKOHOAATeIbCTBOM
Poccuiickoi defepauun 1 akTamm agMUHUCTpaLUK.

MpaBo focTyna K nepcoHanbHbIM AaHHbIM PaboTHMKa UMEOT:

- 3aBeAyloLLmMii 06pa3oBaTe/IbHONO YUPEXAeHUS;

- IeNONPOV3BOANTESb;

- CTapLiumii BocnutaTenb;

- MeAMLMHCKasA CecTpa,;

- 3aMecTuTeNb 3asefytowero no AXP;

- 3aMecTuTeNb 3aBesytoLlero no BMP;

- cneumanucT no oxpaHe Tpyja.

2.3. 3aBefylowuii M 3amecTuTeny 3aBeaylollero 06pas3oBaTeslbHOro



YUpexxaeHns MOryT nepefasatb MepcoHasbHble faHHble PaboTHUKA TPeTbUM
NMLaM, TOMIbKO €CNK 3TO HeOBXOAMMO B Liensx npegynpexxaeHns yrposbl XuU3Hu 1
300poBbA PaboTHMKA, a Takke B Cay4asx, YCTaHOBAEHHbIX efepansHbIMU
3aKOHaMW.

[JenonponssognTenb: 0opMAsSeT NpremM Ha paboTy pabOTHUKOB, 3anN0HAET
TPYLOBbIE [OrOBOPbI, BHOCUT 3amnucK B TPYAOBbIE KHUXKM, BblAaeT UH(OPMaLUIO
0 MepCoHa/IbHbIX faHHbIX PaboTHWMKa NO NUCbMEHHOMY 3anpocy paboTHWMKa Wu
ero npejcTaBUTENs Ha OCHOBAHWM HOTapuanbHO 3aBEPEHHOI [0BEPEHHOCTU Ha
noflyyeHne TaKUX CBeAeHW O MPOMECCUOHANbHON [eATeNbHOCTM paboTHMKA
(cnpasku, BLINUCKM W3 NPUKA30B, KONUW TPYLOBLIX KHUXEK W T. A4.). 3anpoc
[O/KEH cofep>kaTb HOMEP OCHOBHOMO [JOKYMEHTa, YO0CTOBEPAOLLEro AMYHOCTb
PaboTHMKA WM €ero 3aKOHHOrO MpeLcTaBuTens, CBefeHWA O [JaTe Bblgauu
YyKa3aHHOro JOKYMEHTa W BblJaBLUEM ero opraHe 1 CO6CTBEHHOPYYHYIO MOAMNWCH
PaboTHMKa UK ero 3aKOHHOI0 NpeacTaBUTeNs.

Mpu nepejaye NepcoOHaNbHbIX AaHHbIX PaboTHMKa  3aBedytoLmid,
[enonpoun3BoanTeNb, 3aMecTUTENb 3aBefytoLlero no AXP, ctaplunii BocnutaTtesb,
MeduLMHCKaA CecTpa, 3aMecTuTeNlb 3aBegytowero no BMP, cneyuanuct no
OXpaHe Tpypa 063aHbl:

- npegynpeauTb NWL, NOAYYaloLWMX AaHHYHO MHGOpMaUuio, 0 TOM, YTO 3TH
JaHHble MOryT 6bITb MCMO/b30BaHbI fIMLUb B LIeNsX, ANS KOTOPbIX OHU COOBLLEHBI,
a TaKke notpe6oBaTb OT 3ITUX /WL, NUCbMEHHOe MOATBEPXKAEHWE CO6JIIOAEHMSA
3TOr0 YCNoBUS.

WHble npaBa, 0653aHHOCTM, [JelcTBMA  PabOTHMKOB, B  TPyAoOBble
00513aHHOCTM KOTOPbIX BXOAWUT 06pab0oTKa MepcoHa/lbHbIX AaHHbIX PaboTHMKa,
onpegensarTca TPYLOBbIMY JOr0OBOPaMU U LO/MKHOCTHBIMU UHCTPYKLMAMU.

Bce cBefleHMs 0 nepejaye  NepcoHa/IbHbIX — [aHHbIX  PaboTHWMKa
perncTpupytoTca B XXypHane yyeta nepegaqv nepcoHasbHbIX AaHHbIX PabOTHUKOB
00pa3oBaTe/ibHOr0  yupeXxzieHns B LUenax  KOHTPONAs  NpaBOMEPHOCTU
MCMONb30BaHNS JaHHOW UH(OPMaLMM NMLaMK, ee MONYUMBLUMMM.

3aBedytolmii  06pa30BaTeNbLHONO  yupexaeHns 06s3aH  NpefoCTaBAATb
NepcoHaNbHY MH(OPMALWIO B COOTBETCTBYIOLLEE TEPPUTOPUAIBHOE YNpaB/eHne
MeHCMOHHOrO (hoHAa Poccumiickoii depepaummn no qopme, B Mopsgke u obbeme,
YCTaHOB/IEHHbIM 3aKOHOAAaTENLCTBOM Poccuiickoin degepauun.

2.10. POACTBEHHWKM W YfieHbl ceMbM PaboTHMKa He 1MetoT npasa AocTyna K
€ro nepcoHasbHbIM AaHHbIM.

3. 06513aHHOCTN  PabOTHMKOB, MMEKLMX AO0CTYN K MNEepPCOHasIbHbIM
JaHHbIM PaboTHMKa, MO UX XpaHEHUIO 1 3aluTe

3.1. PaboTHMKN, MMeEKLMe AOCTYN K MePCOHaNbHbIM [aHHbIM PaboTHMKa,
00653aHb!:

- He coobLaTb NepcoHasbHble AaHHble PaboTHMKa TpeTbell CTOpoHe 6e3 ero
MUCbMEHHOTO COr/acus, KpoOMe Cny4aeB, KOrfa B COOTBETCTBUM C (hefepanbHbIMU
3aKOHaMmu TakKoro cornacvis He Tpebyetcs;

- NCMOMb30BaTb NePCOHaNbHbIE AaHHble Pab0THMKA, NOMYYEHHbIe TOMbKO OT
HEero IM4YHO UM C ero MMCbMEHHOr0 Cornacums;

obecneunTb  3alMTY  MEpPCOHaIbHbIX  fJaHHbIX  PaboTHMka ot



HeNpaBOMEPHOTO WX WCMOMb30BaHWS WM YTpaTbl, B MOPsAKe, YCTaHOBIEHHOM
3aKoHogaTenbCcTBOM Poccuiickoin depepauuu;

- O03HakomMuTb PaboTHMKa ¥ ero npeicTaBuTeneil € HaCTOALMM
MMonoXeHeM 1 UX NpaBamMu U 0653aHHOCTAMU B 06/1aCTU 3aLlLUTbl NEPCOHA/IbHbBIX
JaHHbIX NOA POCMKCh;

- cobnogate TpeboBaHWe KOH(PUAEHLMANBHOCTU MNEPCOHA/IbHbLIX [AaHHbIX
PaboTHUKa;

- UCK/MYaTb UAN WCMPaBAATb MO NMUCbMEHHOMY TpeboBaHWK PaboTHMKa
HeOCTOBEPHbIE WM HeMnojiHble MepcoHasbHble AaHHble PaboTHMKA, a Takxe
JaHHble, 06paboTaHHble C HapyLleHWeM TpeboBaHWl 3aKOHOATE/bCTBA;

- OrpaHMuYMBaTb MNepcoHa/bHble AaHHble PaboTHMKa npu nepegadve
npesacTaBuTento PaboTHMKa TONMbKO TOM MHGopMaLmeld, koTopas Heobxoguma Ans
BbINOSIHEHUSA YKa3aHHbIM NpeLCTaBUTENEM CBOUX NOHOMOYMIA;

- He 3anpawuBaTb WHGOPMAaLWIO O COCTOSAHUKM 340pOBbA PaboTHMKaA, 3a
UCK/IOYEHNEM TeX CBEfEHWUA, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTU
BbINONHEHNA PabOTHUKOM TPYAOBOI (DYHKLUN;

- obecneuntb PabOTHUKY CBOGOAHBLIA AOCTYN K CBOMM MEPCOHANbHbIM
[aHHbIM, BKMKOYas MpaBO Ha NOMydYeHMe KOMwiA MOGOIA 3amucuk, cofepkallei
nepcoHanbHble faHHble PaboTHUKA,;

3.1.10. npeAocTaBuUTb no  TpeboBaHMO  PaboTHMKA MOMULYHO
NH(OPMAaLMIO O ero NepcoHabHbIX AaHHbIX Y 06paboTKe 3TUX JaHHbIX.

3.2. Nnya, mmerowme JOCTYN K NEpCOHanbHbIM AaHHbIM PaboTHMKa, He
BMnpase:

3.2.1. nonyyaTb U obpabaTbiBaTb MEPCOHa/IbHbIE AaHHble PaboTHUKA O ero
NOMNTUYECKUX, PEIMTNO3HBIX U UHBIX YBEXKAEHUAX, MHTUMHO XWU3HK, YNIEHCTBE B
06LLLeCTBEHHbIX 06beAMHEHUAX UM NPOGCOO3HON AeATeNbHOCTY;

3.2.2, NpefoCcTaBNATb NepcoHasbHble faHHble PaboTHMKA B KOMMepUYeCcKMX
Lensx 6e3 NMCbMEHHOrOo cornacus PaboTHYKa.

3.3. Mpy NPUHATUM pelleHWil, 3aTparMBalolnX WHTepecbl PaboTHWKa,
afMMHMCTPALMM  3anpeLLaeTcs OCHOBbLIBATHCA Ha MEPCOHaNbHbIX  AaHHbIX
Pab0oTHUKa, NOMYYEHHbIX UCKIOUYUTENBHO B pesynbTaTe UX aBTOMaTU3MPOBaHHOW
06paboTKN NN 3NIEKTPOHHOIO NONYYEHUS.

4. TpaBa ¥ 0653aHHOCTM PaboTHUKaA

4.1. B uenax obecneyeHns 3alMTbl MEPCOHAIbHBIX AaHHbIX, XpaHAWMUXCA Y
paboTtogartens, PaboTHMK VMeeT NpaBo Ha:

- onpefeneHne CBOMX NpefCcTaBUTENe ANA 3aluTbl CBOUX MEPCOHANbHbIX
JaHHBbIX;

- TpeboBaHMe 06 UCKNIOYEHWUN MW UCTIPABNEHNN HEBEPHBIX UMW HEMOHbIX
MepCoHaNbHbIX [aHHbIX, a TakXkKe [AaHHblX, 06paboTaHHbIX C HapyLUEHWEM
Tpe6oBaHuiA  TpyfoBoro Kogekca Poccuiickoir  defepaumv  UAM  UHOTO
thefepanbHOro 3akoHa. [Mpu 0Tkase agMUHUCTPaLUM UCKIOUYUTL MU UCMPaBUTH
MepcoHanbHble AaHHble PaboTHWMKA, OH MMeeT MpaBO 3asBUTb B MUCbMEHHON
(hopme agMUHUCTPaLMM O CBOEM HECOraacumn ¢ COOTBETCTBYHOLLMM 060CHOBaHMEM
Takoro Hecornacus. lMepcoHanbHble AaHHble OLEHOYHOro Xapaktepa PaboTHUMK
MMeeT MpaBO AOMOMAHWUTbL 3asBAEHWEM, BbIpaXKatOLWMM €ro COO6CTBEHHYH TOYKY



3peHus;

Tpe6oBaHME 006 W3BELLEHWWN afMUHMCTPaLMeli BCEX MWL, KOTOPbIM paHee
6blM COO6LLEHbI HEBEPHbIE WM HEMOMHbIE MepCOHa/IbHble JaHHble PaboTHMKa,
060 BCeX NMPOU3BEAEHHbIX B HUX UCK/TIOYEHUSX, UCMPaBNEHUAX UMW LOMOSHEHUSX;

- 06>afioBaHve B CyA NO6bIX HEMpPaBOMEPHbIX AEACTBUIA UK Ge3aencTeus
afMMHUCTPaLMM Npy 06paboTKe U 3amUTe NEePCOHANbHBIX AaHHbIX PaboTHHMKS,;

4.1.5. BO3MelyeHMe YObLITKOB W/MAN KOMMEHCaUU0 MOpasibHOro Bpeja B
cyaebHOM nopsike.

4.2. PaboTHMK 06s3aH Cco06LaTh agMUHUCTPaLMKM CBeLEHUs, KOTOopble
MOryT NOB/AMATb Ha MPUHUMAEMbIE B OTHOLLEHMMN HErO PELLEHNS, KacatoLLmecs ero
TPYL0BOI AeATENbHOCTY.

5. XpaHeHWe NepcoHasIbHbIX JaHHbIX PaboTHMKa

[oKyMeHTbl, nocTtynuBlwine OT PaboTHWMKa, cBefeHWs O PaboTHuke,
nocTynueLIME OT TPETbUX fIML C MNWCbMEHHOro cornacus PaboTHWMKa, WHas
MH(opMaLms, KoTopas KacaeTcsi TpYAO0BOW fesaTenbHOCTM PaboTHUMKA, XpaHATes B
celithe Ha OYMaXHbIX HOCUTENsAX (TPYAOBas KHWXKKA, NIMYHAs KapTouka, NNYHOE
[eno) ¢ orpaHWYeHHbIM [OCTYNOM. JIMYHble KapTOYKW YBONEHHbIX PabOTHWKOB
XpaHATCA B apxvBe 006pPa30BaTE/IbHOr0 YUpeXxxieHusa B an(aBUTHOM MOpsAiKe B
TedyeHne 75 net (cT. 339 [epeyHs TWMOBLIX YMpPaBNeHYECKNX [OKYMEHTOB,
06pasylolmxca B AeATeNbHOCTM OpraHu3aumii, C yka3aHMeM CPOKOB XpaHEeHWs,
yTBEPXAEHHOro pykoBoguTenem ®efepanbHO  apxvBHOW cnyx6bl  Poccum
06.10.2000).

6. OTBETCTBEHHOCTb aAMUHUCTPALUN U COTPYLHUKOB

3awmTa npas PaboTHMKa, YCTaHOBMEHHbIX 3aKOHOAAaTeNbCTBOM POCCUIACKOi
Pefepallm U HaCTOAWMM ONOXKEHMEM,, OCYLLECTBASETCA CYAOM B Lensx
npeceyveHns HENPaBOMEPHOIO MCMONb30BaHUS NePCOHabHbLIX AaHHbIX PaboTHYKa,
BOCCTaHOB/EHNA HapYLUEHHbIX NPaB U BO3MELLLEHUS NPUYUHEHHOTO YLLep6a, B TOM
ymncne MopanbHOro Bpesa.

Jlnua, BWHOBHblE B HapyLeHUM HOPM, PErynupyrowwmx nonyyeHuve,
06paboTKy W 3aWMTy NepcoHa/ibHbIX AaHHbIX paboTHUKA, MNPUBMEKAKDTCA K
OUCUMNAMHAPHON M MaTepuanbHON OTBETCTBEHHOCTW, a TakkKe MPUB/IEKAOTCA K
rpaKgaHCKO-NpaBoOBOM, aAMWUHWUCTPATUBHOWA W YrONOBHOM OTBETCTBEHHOCTM B
nopsfke, yCTaHOBNEHHOM (hefepasibHbIMU 3aKOHaMW.



